
2022-2023
Parent Student Handbook

































ATTENDANCE POLICY 

When a student returns to school after an absence, a note MUST be brought from hc,me within the first three 

days they have returned, otherwise, the absence will be considered unexcused. Acceptable excuses for 

students' absences are: illness, a death in the family, a school-sponsored event er activity that has been 

previously approved or a religious holiday. (Please use the Absent �otification Form provided in the school's 

website and attach any documentation such as Doctor's note). Parents will be required to meet with 

administration for any students who have 6 or more unexcused absences in one nine-\;leek grading period. Ten 

or more unexcused absences in any grading period will result in truancy procedures and students will follow 

district discipline policies. Class instructional time in very important to your child's progress and academic 

success, thus students are expected to be in school daily and on time by 8:00 AM. Any student who an-ives 

after 8:30 AM will be provided a tardy pass in order to enter their classroom. 

Make-up Work Policy: 

Make-up work shall be accepted for full credit and grade for excused and unexcused absences. All 
make-up work must be submitted within three days after the return to school. 

ARRIVAL AND DISMISSAL PROCEDURES 

Dropoff: 
1. Kindergarten through Fifth grade drop off begins at 8:15 A.M

2. Students are to to go directly to their classroom.

Students are to be sitting in class by 8:30 A M. Attendance and tardiness are documented daily, students receiving 

more than 10 tardies per school year will re::eive a referral for excessive tardiness and must participate in excessive 

attendance meeting. 

Dismissal: 

• Kindergarten and First grade dismissal is at 2:45 P.M.

• Second through Fifth grade dismissal is at 3:05 P.M.

EARLY DISMISSAL ON WEDNESDAY: 

Wednesday's will be designated a school-wide early dismissal day: 

• K-lst at 1:45 p.m.

• 2-5th at 2:05 p.m.

NOTE: THESE TIMES WILL BE STRICTLY ENFORCED. Those children staying 15 minutes after their 
dismissal, as indicated above, will be taken to the after care and parents WILL BE CHA..�GED a $1.00 PER 
MINUTE SERVICE CHARGE FEE. There will be NO EXCEPTIONS. Our DISMISSAL POLICY does not 

permit students to be released from school 30 minutes prior to their scheduled dismissal time. Please do not 
plan any appointments that will require the students to be dismissed 30 minutes early. 



Rainy Day Dismissal 

During a rainy day, it may take longer than usual for our students' to be dismissed. Our goal is to proceed as 
quickly as possible and maintain a level of safety and security for all students being p:cked up. 

We will continue with our regular dism1ssal procedure where your child's dismissal decal (placed on the 
windshield of the vehicle), is scanned and you proceed to the pick-up section. A staff member with an umbrella 
will take your child to your car. Please make sure the inside of the car is clear so child can get in without 

disruption. 
BEFORE/AFTER-SCHOOL CARE

Brightview Preparatory Academy will partner with Cinderella Schools Inc. to provide after school care and 
this is an optimal service that parents can utilize. For further information, please see our office manager. A 
minimum of twenty-five students must enroll in order for the program to take place. 

Registration Fee: 
Before-School Care Hours:
After-School Care Hours: 
After-School Care Cost: 

$ 30.00 

7:00 a.m.-8:15 a.m. (includes breakfast)

Dismissal -6:00 p.m.

$55.00/week. 

Sibling Discount 

• Registration 50% off each sibling

• After-School Care $20.00 off eac::i

sibling/weekly

CLUB AND AFTER SCHOOL ACTIVITIES 

Brightview Preparatory Academy will partner with Cinderella Schools Inc.  to offer various extra-curricular 
activities that provide students with the opportunity to be part of a group who share the same interest. The 
following extra-curricular activities will be offered: 

• Robotics

• Coding

• Chess Club

• Science Club

• Math Club

• Art Club

• Safety Patrols

UNIFORM POLICY 

A higher standard of dress encourages greater respect for individual students and others and results in a higher 
standard of behavior. Our dress code guidelines indicate appropriate school dress for normal school days. 
Brightview Preparatory Academy reserves the right to interpret these guidelines and/c,r make changes during the 
school year. Students are expected to follow these guidelines with support from their parents/guardians. All 
students shall wear a school uniform daily 

The following is the uniform policy that is endorsed by the school. Students are required to follow this policy, 
and failure to do so will result in administrative action. 



Uniform Policy 

Students are expected to come to school clean and appropriately groomed and dressed. School uniforms are 
mandatory, and students must wear them daily. Students who arrive without proper uniform may be subject to the 
following: notification sent home to parents; disciplinary action; written referral; parents may be called, and 
students may be sent home with parent/guardian. All students will be expected to wear the appropriate school 
unifonn every day and the following attire will be strictly enforced during the year. 

Hair 

Must be neat, clean, and away from the face. Bangs may not cover the eyes. Hair must not be dyed with unnatural 
colors, worn unusually, or maintained in unacceptable conditions. 

Jewelry 

Students with pierced ears must wear modest, simple post earrings. La::-ge hoop earrings or earrings that dangle are 
not acceptable. More than one set of earrings or other piercings on the body are not allowed. Body modifications 
such as gauges, plugs, and tunnels are not aJowed. Buttons, tags, or labels may not be worn on the school unifonn 
unless approved by the school administration. 

Makeup/Other 
Make-up is not allowed. Students may only wear clear or light/pastel colored nail polish. If nail polish becomes 
distracting, the student will be asked to rem'.)ve it. Long nails are not aJowed. 

Please speak with your child regarding the importance of wearing a school uniform, we appreciate your anticipated 
cooperation with our unifonn policy and thank you for your assistance in helping your child comply with our rules. 
Uniforms must be worn on the first day of school. Should you need assistance with uniforms, please contact the 
front office. 

Uniforms are to be purchased at 
ALL UNIFORM WEAR

TOPS MUST BE EMBROIDERED WITH THE SCHOOL LOGO. 

Tops 
Polo shirts must be Light Blue or White, embroidered with the school �ogo. Shirts must be sized to allow for a 3-4- 
inch overlap to be tucked into the uniform pants or skirt. 

Bottoms 

Shorts or Pants (no leggings, or joggers) must be navy blue. Belts musr be worn always. They must be plain and 
fastened securely at waist level. Pants must be fitted to students correc:ly. Pants that are too tight, too big, frayed, 
torn, or distressed are not acceptable and will be deemed in violation of the uniform code. Low pants are not 
acceptable. 

Sweaters/Jackets 
Solid color Navy Blue sweaters and jackets may be worn. 

Long Sleeve Shirts 

White or Navy Blue Shirt must be worn under the school polo. 

Sweatpants 

During cold weather, solid color navy blue sweatpants may be worn. No other colors are acceptable. 








































